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All files uploaded to latakoo are automatically transcribed 
1. Go to latakoo.com and login to see all uploaded files 
2. If transcription is available, a check mark and the word transcript will appear; click on it to 

access the transcription directly 

 

 
 
 
 
 
 
 

Transcription Features 
• Click any timestamp to be taken to that point in the video 
• Click the download button to download the transcript in a variety of formats 
• The transcript will scroll automatically as the video plays; click 

the lock icon to toggle this feature on or off 
• Click the show/hide captions button to turn captions or subtitles on/off 
• You can edit, copy, translate and create  

new clips from the transcript; detailed 
instruction on those features below 

 
Editing Transcription 

1. Click the three-dot button and select Edit Cue 
2. Make your changes to the text and/or timestamps and click Save 
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3. To manually add a cue, click Add cue, enter the timestamps and text, 
then click Save 

4. Manually delete a cue by clicking the three dots button and selecting Delete cue 
 

Copying Transcription 
1. Find your beginning timestamp, click the three dots button, and 

select Copy to clipboard… 
2. Find your ending timestamp, and click the clipboard 

icon 
 
This copies all highlighted text, including the beginning and ending timestamps and the total 
duration. Once pasted it will appear as follows: 

 

Translating the Transcription 
1. Click the Translate button 
2. Scroll through the list of available languages and select the desired 

one, or use the search bar to quickly find the output language 

The entire transcript will immediately be transcribed in the selected language. Any translated 
languages will now be available to view, copy, edit, and use as subtitles. 
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latakoo Clip Editor 

1. Find your in point for the new clip, click the three dots button, and select Clip… 
2. Scroll through the transcription until you find your out point. Click the Clip to network 

button 
 
 
 
 
 

3. Name the new clip and select the destination network 

This creates a new clip with the designated started and end times, 
which will be automatically transcribed. If sent to a network set for 
automatic ingest, it will also be pulled into your asset manager. 

Need assistance? 
Contact us anytime at support@latakoo.com

mailto:support@latakoo.com

