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Get the latakoo Flight App
Desktop Flight App

1. Visit latakoo.com and login using the credentials provided via email
. . DOWNLOAD
2. Click Apps in the left column

3. Click the Download button for the type of computer you are using
4. Follow the on-screen instructions to complete the installation

iOS Mobile Flight App

. SO\ . " latakoo Flight
1. Go to the iOS App Store latakoo Flight Mobile P v, O
2. Search latakoo Flight Mobile ekakt1z Dk 9o vides

K+ €
3. Download the app

Downloads Everyone ®

Android Mobile Flight App
1. Go to the Google Play Store
2. Search latakoo Flight
3. Download the app

The FASTEST,
MOST SECURE way to

COLLABRORATE

latakoo Flight (Android) Enterprise Video Simplified

COLLABRORATE

Login and Upload a File

Desktop Flight App
1. Open the Flight App and login; the app will automatically launch a web browser for
authentication
2. Drag a file into the app window, or click Add to browse and select files from your computer
(optional) Rename the file and click Save
4. Choose the desired upload quality (video only); move the slider to the left for more
compression or the right for less compression
Select your upload network(s)
Click Start to initiate the upload
7. (optional) After the upload starts, a Metadata link will appear; you can fill out any
information, which will remain with the file in the cloud and asset manager and is

W

o U

searchable
[ JCN ]
y’ latakoo Flight o s
7] Project Audio Track Edit Metadata Upload complete! (&)
7] Project Photo Edit Metadata Upload complete! (&
1] Project Raw Video Edit Metadata Upload complete! @
Choose or rename file : Edit Metadata
LI 2R S D @
vv @ No Compression - Original File Edit Metadata Ready to upload (&)
Estimated Upload Time (beta): Omins Osecs
el ] for fastest upload use : No Compression - Original File ~ Edit Metadata Ready to upload @
I I | |
Y
latakoo Demos <

What kinds of video can latakoo Flight send?

Upload
Add... Options... latakoo.com ol 725 b Stop
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https://apps.apple.com/us/app/latakoo-flight-mobile/id1123910331
https://play.google.com/store/apps/details?id=com.latakoo.androidflight&hl=en_US&gl=US&pli=1
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iOS and Android Flight Apps
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Open the Flight App and login

Go to the Library tab in the app

Find the file you wish to upload and click on it

Click Send to preview the file

Click Send again if it is the file you wish to upload

(optional) Rename the file

Select the upload quality (video only); move the slider to the left for more compression or
the right for less compression

Choose your upload network(s)

Click Send to begin the upload

10. (optional) After the upload starts, a Metadata form will appear; you can fill out any
information, which will remain with the file in the cloud and asset manager and is
searchable

£ Football Game.mp4 Send

Web Browser
1.

2.
3.
4

7.

You can return to your Library while
the upload continues in the

Wlatakoo Upload manager @ Use the latakoo Flight desktop app for compression or stitching.
Visit latakoo.com and login
. . 8 Upload to the following networks
Click Upload in the left column Library
latakoo Demos
Select your Upload network &
Select your Upload method. LU Upload as Group name
individual ﬁ|e5, group of ﬁ|e5, or % Individual Group of Files Example
. G
a directory group vanzge I
. . — Directory group
Click Add ﬂle(s) or Add folder(s) e Preserves folder structure.
. Apps
and select your files
(optional) Rename the file(s) by Su;?m Addfiles) [ Add folder
editing the file name, just make x (Video Onempd L3MB
sure to keep the extension intact ‘
. X Video Two.mp4 1.28 MB
Click Start upload
X Video Three.mp4 633.61 KB
X [ rename_file. mp4 ] 618.27 KB

background. Hover over the Upload

button at any time to check the progress. You will see clear indicators showing whether the upload
is in progress, paused, or complete. You can click the filename anytime to access its metadata
form, fill it out, and click Save to add your custom metadata.
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latakoo’s Collaborative Web Portal: Pilot

Pilot is your latakoo Flight Content Feed

0 Web Download - Provides an MP4 file with H.264 codec, or the original file format if
"~ uploaded with no compression
Flight App Download - Allows download and transcoding to other file formats; the app will
launch and the download will appear in the app; press Start to begin the download or
transcode process; the app must be installed

Share - Share files via email, direct link, or by creating an embed code for public viewing on
external pages

A

Copy - make a copy of the file into another network; use the drop-down menu to select the
destination network for the copy (account must have appropriate permissions)

=

E_:’ Move - move a file into another network; use the drop-down menu to select the destination
network for the original file; moving a file will remove it entirely from the original network
(account must have appropriate permissions)

IE Delete - delete a file (account must have appropriate permissions)

Select multiple files using the tick boxes. This opens a pane on the =, Selected Items
upper right hand side of your window showing all selected files.
Use the bulk action button at the top of the pane to select your
action or clear all selected items.

L S m
X .'bf- AVC50_Anamorphic.mxf
X w HEVC_HDR_flowers.mov

X - Apple_ProRes_422_HQ.mov

Isolate a file by clicking the thumbnail or filename. From here you can play video and audio files,
view photos and other uploads. You can also view and edit file details, metadata, comment
directly on the timeline, view transcription, create translations and new clips from here.
Detailed instructions on those features below.

Video Player
> Play - Play the video or audio file O Restart - Restart the video or audio file
<) Volume - Adjust the audio level 1x Playback Speed - Adjust the playback speed

(=] captions - Show/hide captions [Z) Thumbnail - Set current frame as thumbnail
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* o Full Screen - Enter full screen mode
Timecode - Adjust the timecode used on the timeline and in the transcription: Runtime

(default setting:; starts at 00:00:00), Embedded timecode (when embedded on the file), or
Time of Day timecode (for live audio stream).

Zoom/Pan - Enable zoom/pan to be able to zoom in on a video or photo and pan around to
look at details; reset and disable to turn it off

Clip Edit - Create a new clip in the cloud using the video timeline; find your in-point and
click the scissors button, find your out-point and click it again. This will prompt you to name
the new clip and select the destination network. The original file is not touched.

X

S

You can manually type in any timestamp on the video player to be taken to that exact moment in
the video or audio file. You can also use the arrows to scrub frame-by-frame and adjust the time
jumped each time you click an arrow forward or backward.

00:02.337 /42:16.000 < >

ox

0.04

You can close the asset information pane by clicking the X or the tab that is
open. You can set your default asset view by clicking the Pin button.

Automatic Transcription

All files uploaded are automatically transcribed
1. Login to latakoo.com to view all uploaded files
2. If transcription is available, a check mark and the word transcript will appear;
click on it to access the transcription directly

& Transcript

4

& Speaker Diarization.mp4 & < =3 )

0 -

® -

Transcript Details

C @ English v ¥ 2 Embedded

Metadata
Search...
Custom

Metadata

+ Add cue

Speaker 1
. 00:00.031
T 00:08252

Speaker 2
. 00:09245
©00:10.406

. 00:10687
©00:11.808

. 00:12209
T 00:13631

Speaker 1
. 00:14031
T 00:16.674

. 00:17.075
T 00:19.798

Speaker 3
. 0019818
T 00:26.747

. 00:27.028
©00:32655

Speaker 4
. 00:32735
© 00:34.

@ Runtime

00:00.000 / 04:50.757 <

(@ Editspeakers  Editing transcripts applies to all copies

had an extraordinary idea that changed television news
forever

It was about the people.

It was their story.

That was Al Primo's story.

Al Primo changed my life, but think about it.

Al Primo changed a lot of lives.

By the late 1970s, it was clear the Cronkite style was going

down.

And what Primo had begun at Eyewitness News was the

rising paradigm.

This is Eyewitness News with Roger Grimsby.

Comments

Transcript

Exports

Jobs
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Download
SCC
SRT
WebVTT

Text File

Quick Start Guide

Transcript Display

© Detailed

Simplified

&

00:03:512  This is an example cue to demonstrate
00:07.136 how the transcript will be displayed.

00:03
This is an example cue to demonstrate how the
transcript will be displayed.

Transcription Features

- Click any timestamp to be taken to that point in the video
- Click the download button to download the transcript in a variety of formats
- Change the transcript display to Detailed (default) or Simplified using the settings button

this feature on or off

Captions/Subtitles

English

- The transcript will scroll automatically as the video plays; click the lock icon to toggle

- Click the show/hide captions button to turn captions or subtitles on/off
- You can edit, copy, translate, create new clips, and edit speakers from the transcript;
detailed instruction on those features below

Editing Transcription

1. Click the three dots button and select Edit Cue
2. Make the necessary changes to the text or timestamps

and click Save

> Start (O 00:09.245 End () 00:10.406

It was all |about the people.

,

XK
4
)
]

eose

Copy to clipboard...
Clip...

Edit cue

Change speaker

Delete cue

3. Manually add a cue by clicking Add cue; enter the timestamps and text

and click Save

+ Add cue

4. Manually delete a cue by clicking the three dots button and selecting Delete cue
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Copying Transcription

1. Find your beginning timestamp, click the three dots button, and

select Copy to clipboard...

2. Find your ending timestamp, and click the clipboard icon

Copy to your

device's clipboard

00:40.57
O 00:45.42

This will copy all highlighted text with the beginning and ending timestamps and speaker labels.

Once pasted it will look like this:

Speaker 1:

9s -->11s
Everybody was having a fantastic time.

11s -->13s
| think they were all on cloud nine.

Speaker 2:

17s -->27s
There's absolutely no reason to think that anything bad is going to happen.

27s -->29s
So | texted and said, it doesn't matter what time.

29s --> 35s
If you need to lift home, call me and I'll bring you home.

36s -->37s
And | never got an answer.

Speaker 1:

9s
Everybody was having a fantastic time. | think they
were all on cloud nine.

Speaker 2:

17s

There's absolutely no reason to think that anything
bad is going to happen. So | texted and said, it
doesn't matter what time. If you need to lift home,
call me and I'll bring you home. And | never got an
answer.

Please note, the timestamps you see when you copy and paste or download the transcript will
reflect whatever timecode (runtime, embedded, or time of day) and display (detailed or simplified)

you are currently viewing.

Translating the Transcription
1. Click the Translate button

2. Scroll through the list of available languages and select the desired
language; or use the search bar to quickly find the output language

XA

o

Translate

The entire transcript will immediately be transcribed in the selected language. Any translated
languages will now be available to view, download, copy. edit, and use as subtitles.

English v = Xp
—
Translate from English to

Filter languages

(v J

Malagasy
Malay
Malayalam
Maltese

Somali

Transcript 0 ~ Details

v ofc
C @ Malayalam & Embedded
Metadata
Search... B &
Custom
Metadata
+ Addcue (8 Editspeakers  Editing transcripts applies to all copies

Comments

Speaker 1
. 00:00.031  esellafland ABEm®:EE afomemenaow adgladlay 6o} Transcript
©00:08252  @RaLIWIREM @R Mo PENRITIRYMN)

E
Speaker 2 ports

. 00:09245 @R WREBOBEON2BIRNM).

* 00:10.408 Jobs

. 00:10687 @R @RAIEOS GLIBIR)M).
©00:11.808

. 00112209 @RI} @G (NCEIWYOS Lo
P 00113630

Speaker 1
. 00:14031 @RS (flaed apend eflame 00glaclay, ala @R@lBMenOla]
P 0016674 almienye.

. 0017075 @oab (@leeo aoy0s salmeneg aoglaclay.
¥ 00119798

Speaker 3 Captions/Subtitles
. 00:19:18 1970 &g)es @r ®ICPSE
T 00:26747  gana)swossm English

. 0027025 eapalgmms my Malayalam loyom
T 00:32655  pomys@onleoy
Spanish

B B X &
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latakoo Clip Editor
1. Find your in-point for the new clip, click the three dots button, and select Clip...
2. Scroll through the transcription until you find your out-point. Click the Clip to network

button Clip to network

NN /] 5.4 Filename
C|Ip to network [ New clip name

)
x 00:45.6 @ Al (A) Home
00472 Find network... Q

Demo Educational Material

3. Name the new clip and select the destination network Demo Promos
latakoo Demos
This will create a new clip with the beginning and end times )
you designated. The new clip will also automatically get transcribed. If it is sent to a network

attached for automatic ingest, it will also get pulled into your asset manager.

Speaker Diarization

Transcripts are run and returned on every file as soon as possible. Once the transcript is returned,
the speaker diarization (speaker separation) step begins. As soon as that process is complete, the
diarized transcription will replace the existing transcript. Everything will automatically refresh.

Editing Speaker Diarization
1. Click the Edit Speakers button (@) Edit speakers
2. Click the Pencil button to edit the speaker label
3. Type in the new label and click the check mark once done
4. Click the Trash icon to remove a speaker
5

John Doe‘ v X
Click Add speaker to add a new speaker Speaker 2 V4
Speaker 3 7
Please note, transcription and speaker diarization are Al based. + Add speaker
If the Al mislabels a speaker you can adjust that by doing the
following:
1. Click the three dots button where the speaker is mislabeled ;;'1'?"'4”
. . 15421
2. Click the Change Speaker button to edit the speaker label Speaker 1
3. Highlight the sections of the transcript that need to be changed Speaker 2 ker 2
4. Click the Speaker button again 00:17.366
5. Select the new speaker label Speaker 3 00:26.598
Speaker 2 00:26.618
selmspeakr ;Zg;ee;jabsolutely no reason to think that anything bad is going to S>) 00:28 561

selected cues

2 00:26.618 So | texted and said, it doesn't matter what time.
) 00:28.561

00:28:581 If you need to lift home, call me and I'll bring you home.
00:35.329
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How to Create a Custom Export

1. Login to latakoo.com to view all uploaded files

2. Click into the file you wish to export and go to the Exports tab
3. Click on New Export
4

Use the Preset menu to select your export settings and click OK El New export
Create new export X
Preset
Social media v

Export presets include:
- Social media: a smaller file size in a format widely accepted by all social media platforms
- Audio only: an audio only version of the file
- Custom: select your video codec, video quality, and audio codec

When your export is ready, you will see a download button. The original file remains untouched in
the latakoo cloud.

Size 7.65 MB

@ Preset  Audio only
Started 3/30/2026, 3:30:55 PM
Finished 3/30/2026, 3:31:06 PM

([«

Anyone with access to the file will be able to access and download any created exports for 30 days.

Other latakoo Tips

How to Change Your Password
1. Visit latakoo.com and login
2. Click the user icon in the bottom left corner of the screen
3. Click Account
4. Click Send password reset link to your email

This will email you a secure link to reset your latakoo password.


http://latakoo.com
http://latakoo.com

y\ latakoo
\J Quick Start Guide

How to Update Your Profile Picture
1. Visit latakoo.com and login
Click the user icon in the bottom left corner of the screen
Click Account
Click Upload new picture
Select your photo
Click Open

o Uk WN

How to Turn On/Off Notifications
1. Visit latakoo.com and login
Click the user icon in the bottom left corner of the screen
Click Preferences
Toggle on/off the notifications you would like to receive
To add or remove networks to your Watched list, click the Eye button

u ks N

Under your Preferences you can also set your default Pilot network list, pinned networks, default
asset view, and default upload network.

Need assistance?
Contact us anytime at support@latakoo.com

SR
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